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#
The addition of new language combinations to ATA’s Certification Program is supported and 
encouraged by ATA’s Board of Directors, Certification Committee members, and ATA 
Headquarters staff when there is evidence that offering certification in a new language combination 
will attract a sufficient and sustained flow of candidates and an adequate pool of graders. The 
majority of the work required to add a language combination is done by the members of the 
workgroup who desire testing in that combination. The role of the committee and Headquarters 
staff is to provide guidance, information, and oversight to facilitate the process. (Headquarters staff 
is unable to take on routine administrative tasks related to the establishment of a new language.)  

 
Since this work is done by volunteers, it is important to be aware of the time and effort that will 
be required in order to establish a new language combination in ATA’s Certification Program. The 
process can take several years and requires a dedicated and knowledgeable workgroup. Please note 
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Services.  
 At least 10 of the people on the list must sign a non-binding letter of intent confirming that 

they intend to take ATA’s certification exam in the new language combination within two 
years of the date when it is first offered. This letter of intent is taken as a serious 
commitment to take the exam within the indicated time, and should be signed only by those 
who have every intention of doing so. The letters of intent need not be submitted along 
with the list of 50 names, and the committee can continue its work after the list of 50 names 
has been submitted; however, the new language combination cannot receive final approval 
until the required letters of intent have been submitted. Upon submission of the lists, the 
four-year period for completion of the process begins. 

 At least five of those who sign the non-binding letter of intent (a form letter) and are not 
members of the committee working to establish the new language combination must also 
indicate that they are willing to become graders after passing the exam and becoming 
certified. This is necessary in order to ensure that members of the original grading 
workgroup will have an opportunity to take the exam as soon as possible after serving as 
graders for the first two years. As an incentive, those who sign the letter of intent will get 
a 20% discount on the exam fee. 

 The establishment of a counterpart group (testing in the opposite language direction) is 
encouraged but not required. 

CB/<#!BB./D79#
1. The Certification Committee approves the application. Once the committee’s application 

to establish a new language combination has been accepted, work begins on grader training, 
passage selection, and preparation of grading guidelines. The entire process of establishing 
a new language combination should be complete
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1. **#Submit grader résumés and three independent professional references for each grader 

to Headquarters. On approval, the ATA’s Certification Program manager will provide 
appropriate material, including job descriptions for the language chair and graders, 
guidelines for passage selection, sample passages, grading standards, and other useful 
information. Members of the workgroup will be given access to the grader Basecamp as a 
helpful resource, and the liaison will advise the workgroup on grader training, passage 
selection, and preparation of grading guidelines.  

# */61H Once the grading workgroup is selected, graders may attend any grader workshops 
offered by the Certification Committee, and the language chair or a workgroup 
representative is invited to any workshops for language chairs. At least one member of the 
workgroup must attend such a workshop before the language combination will be 
approved. 

2. ,.721.#6.7:<:<=#7<2#B.706:01H Train on several passages provided by the liaison. These 
can be former exam passages (for English-into-foreign) or texts provided by a counterpart 
workgroup or outside sources. All of the graders translate the passages under exam 
conditions and send their work to the liaison, who then distributes the anonymous 
translations to the other workgroup members. The graders then grade each other's exams 
and discuss the results. These passages may or may not eventually be used as initial 
passages for the startup group; this exercise is intended primarily to foster team-building, 
familiarize graders with the grading system and standards, and yield useful insight for later 
passage selection activities. 

3. ** Select two passages. The grading workgroup, led by the language chair, selects two 
passages that will serve as the initial practice test—English translations must be provided 
for foreign language passages—and submits them to the Passage Selection Task Force for 
review and approval. (It is preferable but not necessary to submit both passages at the same 
time.) When a passage has been approved, the graders take the practice tests, grade each 
other’s translations, and discuss their grading decisions. 

4. Prepare grading guidelines on the basis of the grading decisions. (Sample passage-specific 
and language-specific guidelines from other language combinations will be made 
available.) The workgroup prepares passage-specific (for the two practice-test passages) 
and language-specific grading guidelines.  

5. ** Submit grading guidelines to the Certification Committee for review. 
# */61H#The language chair should contact ATA’s Certification Program manager to arrange 

for at least one of the graders to attend a grader training either at the spring language chairs 
meeting in Alexandria, Virginia (usually April or May) or at ATA’s Annual Conference. 
No funding is provided for this initial training. 

6. Select six (or seven) more passages. The workgroup selects another six passages to serve 
as the initial pool of exam passages and prepares sample translations and passage-specific 
grading guidelines for these passages. In addition, foreign-
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for practice tests, six for exams, one sample) for foreign-into-English, present the materials 
to the Certification Committee for review and approval.  
In addition to six active exam passages and at least two practice tests, all certification 
language pairs are required to maintain at least three additional passages as backups. 


